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Career Objective: “To obtain a position where I can effectively utilize my expertise in employee and customer handling"
Educational Qualification:
	Name Of the Examination
	Year of  Passing
	Percentage 

	MBA (HR)
	2009
	63

	Graduation (BSc) 
	2003
	74

	W.B.C.H.S.E
	2000
	50

	W.B.S.E 
	1998
	69


Other Qualifications:  Undergone a Basic Computer Training on MS-Office 2007, DOS, Internet & basic operations.
Languages known: Can Read, Write & Speak English, Bengali & Hindi.
Work Experiences :
A)Working as an Asst Manager East North East with S P Jain School Of Global Management since 20th Dec 2016

Job Profile

· Develop and implement sales, recruitment and marketing strategies that generate leads and conversions
· Build relationship(s) with Corporate Learning and Development Heads, CXO’s, Business Heads to our need based, practical and solutions oriented programs 
· Participate in visitations and other special events; make presentations at fairs, road shows and other promotional events to explain the programs to potential students
· Meet targets for assigned areas for each academic intake through delivery of commercially robust sales and recruitment initiatives
· Develop and maintain effective relationships with prospective students, corporate learning and development heads & other process stakeholders
· Work closely and frequently with other marketing and student recruitment staff to develop and maintain campaigns and strategies.
· Contribute towards marketing collateral(s) development, event planning & execution, brand development exercises, public relations activities, website and social media development.
· Associated administrative duties, including departmental reports, budget planning, data management, CRM update and management of sales, marketing and promotional events which supports the organizational objectives
B)Worked as an Academic Counsellor with SRM University Kolkata Regional office from April 19th,2014 till 19th Dec 2016
Job Profile:-

· Recruiting students by visiting high schools, colleges and technological institutions

· Developing a network of alumni who are willing to help recruit students.

· Positioning the brand in different parts of West Bengal.

· Counseling the walk ins and converting to admission.

· Developing networks of secondary sales points throughout Bengal.etc

· Conducting Counseling sessions in various parts of Bengal.

· Responsible for all the ATL & BTL activities

C)Worked as a Public relationship manager for Vidyapati Education Services Pvt Ltd
Duration: Jan 2012 to May 2014
Job Profile:

· Making liaison with different universities and institutes in order to provide them with admissions.

· Leading a team of counselors.

· Developing various strategies in order to achieve the targets.

· Organizing counseling sessions for students at all potential headquarters and making tie ups with tutorials and private tutors at the respective headquarters.etc.
D)Worked as a Management Trainee for Federation of Universities(a wing of Icfai University)
Duration: May21st ,2010 to May31st 2011

Job Profile:
· Trained the executives with product knowledge.
· Promoting and selling the programs offered by the university like MBA,BBA,BTech etc
· Exploring new territories. Interacting with top private tutors, coaching institutes, schools and colleges in order to promote and sell the programs
· Responsible for employee motivation enhancement and morale building
Achievement:

1. Was the only management trainee to be felicitated in Winner’s Circle for an achievement of 80% of the sales target in IBSAT.

2. Achieved a 100% target in PGPM program
SUMMER JOBS-
E)Worked as an Office Administrator for Spectrum Filtration  Pvt. Ltd.
  Duration: January 2005 to July 2005
  Job Profile: 
· Responsible for travel management of the employees.
· Responsible for branch co-ordination.
· Responsible for employee record keeping.
 F)Worked as a Front Office Executive for Sanjibon Diagonistic Centre.
Duration: 2002 May to 2002 August
  Job Profile:
· Responsible for customer pre and post service.
· Responsible for billing.
G) Worked as a Sales Executive for Ezee  Home Shopping Club (a Sub franchisee of Asian Sky Shop).
Duration: March 2000 to July 2000
Job Profile:
· Responsible for promotion of the products.
· Meeting sales target.
· Responsible for customer relationship management.
· Responsible for team building.
· Responsible for induction.
Date of Birth        : 07/01/1981
Marital status       : Married                                             
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